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TOP SECRET CORRESPONDENCE

l. POLICY
Top™Secret information must be safeguarded from the instant it is

' prepared. This rule applies to drafts, carbon copies, notes, carbon paper,
Tecordings (disks, tapes, etc.) and the final copies, Ihe Top Secret
defense classiﬁcat:.on 1s assigxed by the origi.nator of the document.

be 1ogged by the Aves Top,..Secret. Gon'l;rol ofﬁ.cer.

2. FORMAT
The format for top secret _correspondence 1s generally the same as
that prescribed in preceding chapters except as described in paragrphs
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o orThe first page of-eaeh-eopy-of the Top Secret document shall beer the
TSC number in the lower right corner, about onel inch and a half ¥rom the
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letter symbol to t.he TSC number, as TSG 21h5-A or 21h5-C.

c. The final form of a Top Secret document is ddentified by the TSC
number onlyd

d., If certain pagea have been rev:.sed tha.s is 1nd1cated by typ:l.ng

! the front of theh’l‘op Secret,.Domment.prepared mmm:mbcm o I'he forn will
remain with the document-until it is downgraded, destroyed, or transmitted outside
L, PAGE NUMBERING the Agency.

Center the mmber a.bout 3/h" from the bottom of each page, allowing
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